=27 BLAFSRFERT I HFPHF L
g1 TR

Department of Food Science and Biotechnology, NCHU
Undergraduate Program Graduation Clearance Procedures
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I. University Procedure: Please log in to the Academic Affairs System and go to the
“Student Grades / Semester Grades” page to confirm that all course grades for the

current semester have been submitted.
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II. Department Procedures:

(1) Complete the department’s “Graduation Exit Survey” (available on the department
website).

(2) Complete the university’s “Graduation Exit Survey” and the “UCAN Core
Competency Assessment” via the NCHU Portal — Academic Affairs System.

(3) After completing all three surveys, the department will proceed with the

graduation clearance review at the end of each semester.
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lll.LHow to Check the Graduation Clearance Process: Click on “Graduation
Clearance / Clearance Status Inquiry” to check the progress of the clearance
procedures. After completing all steps, bring your student ID to the Registration

Division to collect your diploma.
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IV. If Unable to Collect in Person: If you are unable to collect the diploma in person,
please fill out an “Authorization Letter” to authorize a friend or family member to
collect it on your behalf. However, make sure to complete all the aforementioned
procedures first. (The form can be downloaded from the Registration Division

website.)



